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A PRACTICAL BUSINESS TOOLKIT

What Ledgerly helps you do

This guide focuses on the main workflows clients usually ask about. The Android and web apps work as two views of the same

business workspace.

@ Start on one device. Continue on another.

Use Android for work on the move and the web app for a wider operational view.

Billing & sales

01 02
Invoices, quick sale, POS, quotations
Inventory & purchases

03 y&P 04
Products, stock, suppliers, expenses
Staff & payroll

05 pay 06
Attendance, shifts, leaves, salary operations
7 app languages 2 connected platforms

Feature availability can vary by plan and by services configured for the business.

— Cover Contents

Khata & collections

Balances, statements, reminders, UPI

GST & reports

Tax records, returns, ITC, business insights

Business settings

Profile, UPI, invoice design, custom fields

1 business workspace
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01 - BILLING & SALES

Create a sale without slowing down the counter.

Use guided invoice forms for detailed billing, or faster sale flows when speed matters. Add customers, products, dates, tax
treatment, delivery details, notes, and payment information.

Web - Create invoice

@ Ledgerly Invoices

View invoices, filter by period, and review balances in one workspace.

Business command center

Busi

My Business - OWNER e

98 Dashboard

Customer and dates

5 Self Orders Add product items to calculate totals and save the invoice.

Ledgerly Billing ~
Customer
CONTACTS & LEDGER v
SALES A + Add customer
Quick Sale
Category
A Pointof Sale
+ Add category
B Invoices
[ Receipts
Items 0Oitems
[2) Quotations
Add product
[ Custom Invoice P
nn + Create new product
# shopQR
PURCHASES & EXPENSES ~
INVENTORY ~
GST & TAX v
REPORTS v
Ledgerly Staff v
ACCOUNT v

Help & Support

Get the Android App
Download Now

y

Flexible selling

Quick Sale, POS, standard invoices, quotations, and custom invoice workflows.

2

Share-ready

Generate professional documents that can be downloaded and shared with customers.

~ Contents

< Create invoice

Create a draft invoice, then finalize it from the invoice detail panel.

Issue date Due date

30-08-2026 [m] 29-09-2026 (m]

Prices include tax (MRP)
Taxis backed out of the price instezd of adeled on top.

g

P English ~ ()

Summary
Subtotal
Discount

Tax

Total

Notes and delivery

Notes

O Prescription required

Delivery date

dd-mm-yyyy

Vehicle number

Clear totals

=

Useful details

Contents

& O

B Savedraft

0
z0
z0

X0

¥ o T
<& Create Invoice » Watch demo
Customer
& Select Customer &

Optional — leave blank for a Cash Sale

Issue Date Due Date

9 2026-08-29 3 2026-09-28

Place of Supply

State where goods/services are delivered

Items

h=4

No items added

Tap ‘Add Item to add products

Additional details.

Delivery Date
&5 yyyv-um-0D 8

Vehicle Number

Review subtotal, discounts, taxes, received amount, and outstanding balance.

Capture place of supply, due dates, delivery details, vehicle number, and notes.
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02 - KHATA & COLLECTIONS

Know who owes what—and make collection

easier.

Track customer and supplier balances, record money given or received, search parties, review statements, and follow up from

the same workflow.

Collection-ready

UPI links and QR visibility can be controlled for invoices,

statements, and reminder messages.

3 My Business
Kha{a

You Will Get

%0.00

You Will Give

Suppliers

-
=

No customers yet. Add your first customer!

\.

® Web-P

Q Ledgerly

Business command center

Business
My Business - OWNER

95 Dashboard

Ledgerly Billing

Ledgerly Staff

ACCOUNT

[ Business Profile

Payment Collection

@  Ssubscription

) Refer & Earn

Settings
& 9

5= Custom Fields

® Help & Support

° Add a customer or supplier — °

~ Billing

Get the Android App

Download Now

Record credit and

payments

y

9

Payment Collection

UPI D and where to show the payment QR on invoices, statements, and reminders.

Collect payments via UPI

uPl

UPIID

Example: yourname@upi

UPI Name

Where to surface UPI

Show QR on invoice PDF
Show QR on customer statement

Add UP! link in reminder message

Default payment note

Payment note

Share statement or

_)°

reminder

Contents

QR preview

Xp English ~

460

Enter a UPI ID to preview the payment QR.

_)°

Collect through your

chosen method

Inventory —



03 - INVENTORY, PURCHASES & EXPENSES

Keep stock and spending visible.

Maintain products and categories, monitor stock value, filter inventory, identify low or out-of-stock items, record purchases,
and organise expenses.

o ® Web - Inventory
Ledgerly Inventory Fyengish ~ | A & @ [
Stock levels, movements, low-stock alerts, and adjustments. N
Business command center
Business = stock val /N Out of stock
My Business - OWNER - ock value e ot stec
05 Dashboard
Ledgerly Billing ~ .
CONTACTS & LEDGER v Inventory list w (e
Track stock levels, reorder points, and manual adjustments.
SALES - Search Stock
Q  search product, SKU, or unit Category - All stock -
PURCHASES & EXPENSES v
INVENTORY -~
No inventory items match the current filters.
™ Products
GST & TAX v
REPORTS v
Ledgerly Staff v
ACCOUNT v

@ Help & Support

Get the Android App
Download Now

=| m

Product catalogue Stock control

Keep selling and purchase details organised by product and category. Review on-hand stock, valuation, movements, alerts, and adjustments.

L \
Purchases Expenses
Record supplier bills and link buying activity to inventory operations. Classify day-to-day spending so it can flow into business reports.

Useful for daily decisions: search by product, SKU, unit, category, or stock status and act on replenishment needs.

— Khata Contents GST & reports —



04 - GST & BUSINESS REPORTS

Turn day-to-day entries into tax-ready records

and insights.

Prepare GST invoices and summaries, review outward supplies and ITC, manage return working data, reconcile records, and

analyse operational performance.

Ledgerly supports preparation and review workflows. Filing or government-portal actions depend on configured services and the final review of the business or tax professional.

[ ] ® Web - GST workspace

g Ledgerly Fakgisn - 0 G @ [

Business command center

GST & Tax
ST profie nveices.returs, raport. 1€, and recancliation.

zzzzzz

My Business - OWNER - A GSTprofie

m COMPLIANGE SCORE
o rport @ 100/ 100

Al compliance checks pass.

Current month summary

© o @ rowomer
SALES v %0 %0

coNTACTS & LEDGER -

Net payabe 20

25 ST Dashboard

B 6T invoices Quick actions

Now T lica
5 Evaybill a

[ NewGTinvoice i
@ Pending returns (-] ST invoices

B GSTrewms

GSTR-1 - 07/2026-2027

st supples snd 1C

o
oue 1 g 2525
@ 6T reports
REPORTS v e 26 L
@ 9
Ledgerly Sttt v
T register Reconciisi Send GST pack o CA
ccount B
i 9
Viewsil
oue e Txabe vaius Totattax Totat amount

@ Help & support

et the Android App.
Dowmlosd Now

GST invoices GSTR-1 working data GSTR-3B summary ITC register

Inventory

~ Inventory

[} ® Web - Reports

7] Ledgerly Reports

Business command center

,,,,,,

95 Dashboard

Ledgerly Billing N

CONTACTS & LEDGER

sates - o Netsales
PURCHASES & EXPENSES 20

@ Gross profit

=

©
B ey report e
&, staff report ©
Letomty st v

o

AccounT

@ Help & support

et the Android App.
Dounlosd Now

Reconciliation E-way bill records

Contents

Sale. purchases, PAL. quicksale, inventory, and stff reports,

D esmonn s Tisyear

My Business - OWNER ~ ~ @ P Hssks B Puchmes [ ventory 2\ Attendance  ~ Payrol

Custom | 315 202830 s 2026

0

@ Netprofit

©

w

P&L Sales

Fenglsh - O & @ [

Purchases

Staff —



05 - STAFF & PAYROLL

Give people operations their own command
centre.

Manage staff records, attendance, punch activity, shifts, branches, tasks, leaves, advances, payroll, statutory configuration, and

controlled app access.

® ® Web - Staff dashboard

Staff FaEngish - O & @ [

g Ledgerly

Business command center Staff records, attendance, payroll, leaves, and app access.

Business o acti - - , E . .

i t

My Business - OWNER - v Active sta &, Presen ot marke:

80 Dashboard Currently active team members For 30 Aug 2026 For 30 Aug 2026
Ledgerly Billing v

&) Sala ayable (3] Advance balance Pending leaves

Ledgerly Staff ~ = ry pay: . .

i i
This month Total outstanding Awaiting approval

2% Staff list

DAILY OPERATIONS v (© Punched in (© Punched out @ Punch approvals
PAYROLL v 0 0 0
SETUP h Currently on the clock For 30 Aug 2026 Awaiting approval
ACCOUNT Ad

| Staff | ‘.Attendance | | Branches.‘ ‘ Payroll ‘ | Leaves ‘ | Advan:es.

Help & Support

‘Get the Android App
Download Now

Operate

Organise

Directory - Branches - Roles - App access Attendance - Tracking - Tasks - Leaves

Pay Review

Salary - Advances - Reimbursements - Statutory settings Approvals - Registers - Attendance and payroll reports

~ GST & reports Contents Settings —



06 - BUSINESS, ACCOUNT & PAYMENT SETTINGS

Set up the business once. Control how it
appears everywhere.

Configure identity, address, GSTIN, business type, invoice numbering, currency, fiscal year, UPI collection, QR placement,
document styling, and custom fields.

Web - Business profile

Fegn - 0 & @ B

B profle [ Anendanc

Ledgerty sttt

el ssTN
Adess

& Reteratam

State Province Pincode /2P ncia

@ seings

©

= CustomFeds
< Payment Collection
INR
Website
Collect payments via UPI O
Pt
@ Hop & Support P Name
Where to surface UPI
Web - UPI collection Show QR on invoice POF
(g Ledgerly Payment Collection Zpengien + 0 & ® [ Show QR on customer statement
ot s e D e poymen O on it and .
My Busness - OWNER ®  Rprview Add P lnk in reminder message
2 Dstbosrd
Ledgerty Biting et e Default payment note
Ledgery Sttt kS Paymentnot
B .
@ subscrption o surface

& Reerstam

=
[ Err-ad
v Business name and contact details v Address, business type, GSTIN
v Invoice prefix and financial year v UPI ID, QR and reminder placement
v Payment note and customer-facing identity v Extra fields for products, bills and invoices

~ Staff Contents Documents —



PROFESSIONAL DOCUMENTS - WORK ANYWHERE

Make every document look like your business.

Choose invoice templates, colours, logo, tax visibility, bank details, footer content, and the customer-facing information that
belongs on generated PDFs.

Same business, two workspaces

Use the wider web canvas for setup and analysis, then carry the
workflow with you on Android.

[ ® Web - PDF settings & preview

Ledgerly Settings Taengish - A & @ [
g 5 Theme data sync. profile, security. and app configuration. -
usiness command center
Business 39 —
My Business - OWNER e Settlngs

& Document Settings

o=
0 Dashboard 2, profile () securty (D Appearance PDF Settings

GST Invoice Format

Ledgerly Billing v

(B LIVE PREVIEW  cuassic
Ledgerly Staff v Invoice Template
ACCOUNT ~

TAX INVOICE
Choose a template that reflects your brand style. #

[ Business Profile

#

Payment Collection

Qy  Amoun
@  subscription 2 2200
am
£ Refer & Earn
—_— Professional Total )
Minimal e Sl b
@ Classic Modern R
T Custom Fields Traditional layout Clesn & inienal ° Primary Color
Colors
Content Opti
Primary color Accent color ontent Options
ot Fecommended: 200120010 5001500 i PG or
. #1976D2 l:l #FFC107 Roboto -
Upload Logo
Business Logo Show Business Address

PNG or JPG, max 2 MB. Shown in the PDF header.
Show Phone Number

B & Upload logo
Show GSTIN

@ Help & Support
Visibility Options
Get the Android
° Download Now b ® Show tax breakdown

Open web app

Get Android app

Ready to see Ledgerly with your business workflow?

Use the web app from a desktop, or install Ledgerly on Android for work on the move.

support@ledgerly.biz

Screens shown were captured from the current Android and web builds on 29-30 August 2026. Product details may evolve as Ledgerly is updated.
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